
Making Your Way: A Reception and Placement Orientation Curriculum

Banks and Paychecks Role Play

Part I: Getting Paid

Roles: Employer, Employee

/f]huf/bftf M 	 lat]sf b'O{ xKtfdf tkfO{sf] sl7g sfdsf] nflu wGojfb . tkfO{sf] k]–r]s lng';\ .

/f]huf/bftfn] sd{rf/LnfO{ gd"gf k]–r]s lbG5g\ . sd{rf/Ln] gd"gf k]–r]s lnG5g\ . 

sd{rf/L M 	 wGojfb . 

/f]huf/bftf M 	 tkfO{nfO{ b'O{ xKtfdf k'gMHofnfsf] e'QmfgL lbO{g] 5 . 

;xefuLx?nfO{ gd"gf k]–r]ssf] kf]i6/ b]vfpg';\ . lgDg–s'/fx?nfO{ O+lut\ ug'{;\ M 

�� sd{rf/Lx?n] k|ltxKtf $) 306f sDtLdf kfO{g] Hofnfsf] b/n] @ b'O{ xKtf;Dd sfd u/] .

�� k|To]s /fHon] sDtLdf lbg}kg]{ Hofnfbf/L tf]s]sf] x'G5 .                 /fHodf -tkfO{sf] /fHosf] gfd_ 

sDtLdf lbg}kg]{ Hofnf k|lt306f                 8n/ 5 . 

�� sd{rf/Ln]                  8n/ sdfP . 

�� s6f}tL ug'{kg]{ s/x?df /fHo s/, ;+3Lo ;/sf/ s/, ;f];n ;]So'l/6L -;fdflhs ;'/Iff_ / :jf:Yo 

aLdfsf] cf+lzs /sd k5{g\ . 

�� s/x? s6f}tL u/]kl5 ca sd{rf/Lsf] xftdf s'n                 8n/ k5{ . o;nfO{ 3/ nfg] Hofnf 

elgG5 .

s/x?sf] af/]df ;xefuLx?nfO{ lgDg–hfgsf/Lx? eGg';\ M 

�� s/x? ltg'{ clgjfo{ x'G5 tyf k|To]s sd{rf/Lsf] k]–r]sx?af6 :jtM s6\6f ul/G5 .

�� olb ;xeflux?n] r]ssf] ;6\6f gub e'QmfgL kfp+5g\ eg] s/x? :jtM s6\6f gul/Psf] klg x'g ;S5 . 

of] cfDbfgLsf] s/x? ltg{ ;xefuLx? cfkm} lhDd]jf/ x'G5g\ .

�� utjif{ el/sf] sdfO{sf] s/x? clk|n !% leq ltg{ ;xefuLx? lhDd]jf/ x'G5g\ . s/x? ltg'{ eGg'sf] 

dtnj Pp6f kmf/fd eg'{ xf] h;n] tkfO{n] utjif{el/ slt sdfpg'eof] / slt /sd ;/sf/nfO{  

s/sf]?kdf e'QmfgL ug'{eof] eGg] atfp+5 . slxn]sflx+ tkfO{n] ;/sf/nfO{ cem a9L /sd e'QmfgL ug{ 

af+sL x'G5 tyf slxn]sflx+ ;/sf/n] tkfO{nfO{ /sd e'QmfgL ug{ af+sL x'G5 . 

�� olb tkfO{n] cfkm"n] ltg'{kg]{ s/x? ;doleq e'QmfgL ug'{ePg eg] cyjf tkfO{n] 9Lnf] s/ ltg'{eof] eg] tkfO{n] 

Aofh ;lxt s/sf] /sd e'QmfgL ug'{k5{ / o;sf] ;fy} tkfO{n] h/Ljfgf ;d]t ltg'{k5{ . o:tf] ePsf] v08df 

tkfO{sf] sf/f]jf/ ;DalGw s|]l86 zfvnfO{ / eljiodf tkfO{n] C0f kfpg] Ifdtfdf c;/ k5{ .

;xefuLx?nfO{ s|]l86sf] af/]df eGg';\ M 

;+o'Qm /fHo cd]l/sfdf tkfO{sf] JolQmut k"+hLx?sf] nflu /fd|f] s|]l86 x'g' cToGt dxTjk"0f{ x'G5 .  
/fd|f] s|]l86n] tkfO{n] ltg'{kg]{ e'QmfgLx? ug'{x'G5 egL b]vfp+5 / Tof] e'QmfgL tkfO{ ;doleq 
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ug'{x'G5 . v/fa s|]l86n] tkfO{ To;f] ug'{x'Gg egL b]vfp+5 . olb tkfO{sf] /fd|} s|]l86 5 eg] 3/ 
lsGg cyjf sn]hdf k9\g tkfO{ C0f kfpg ;Sg'x'G5 . tkfO{n] Pp6f s|]l86 sf8{ klg kfpg 
;Sg'x'G5 . hj tkfO{ Pp6f gof+ Pkf6{d]G6 ef8fdf lng'x'G5, Pkf6{d]G6sf] 3/wgLn] s|]l86 /fd|f] 5 
jf 5}g egL hf+r ug]{5 . olb 5}g eg], tkfO{n] a:g] 7f+p ef8fdf lng w]/} b'Mv kfpg' x'g]5 . 

z/0ffyL{x?sf] s|]l86 pgLx?n] lnPsf] cfO{= cf]= Pd= sf] C0faf6 z'? x'G5 . olb tkfO{n] ;dodf 
e'QmfgL ug'{x'G5 / cfkm"n] lt5'{ egL :jLsf/ u/]sf] /sd e'QmfgL ug'{x'G5 eg] tkfO{n] /fd|f] s|]l86 
:yflkt ug{ z'? ug'{x'G5 . of] tkfO{n] kfPsf] e'QmfgL ug'{kg]{ /;Lbx?df klg nfu" x'G5 . cfgf ;a} 
pwf/f] /;Lbx?sf] ;dodf e'QmfgL ug'{ dxTjk"0f{ x'G5 . olb tkfO{n] Pp6f pwf/f] /;Lbsf] e'QmfgL 
ug{ ;Sg'x'Gg eg], pwf/f] lbg] AolQm;+u jf 7fp+df s'/f ug'{;\ / cfgf] l:yltsf] af/]df eGg';\ . 
;fdfGo?kdf pgLx?n] tkfO{sf] nflu /sd e'QmfgL ug]{ Pp6f of]hgf agfpg sf]lz; ug]{5g\ / 
tkfO{sf] s|]l86nfO{ rf]6 k'Ub}g . 

Part II: Depositing Your Check

Roles: Bank Teller, Employee

sd{rf/L a}+sleq k:5g\ / Pp6f gub hDdf ug]{ ef}r/ e5{g\ . sd{rf/L a}+s 6]n/ glhs k'U5g\ . 

a}+s 6]n/ M 	 gd:t] . cfh tkfO{nfO{ s:tf] 5 <

sd{rf/L M	 ;~r} 5' . wGojfb . d]/f] r]s hDdf ug'{ 5 .

sd{rf/Ln] gd"gf k]–r]s / a}++ssf] /sd hDdf ug]{ ef}r/ a}++s 6]n/nfO{ lbG5g\ . a}++s 6]n/n] gd"gf 
k]–r]s / a}++sdf /sd hDdf ug]{ ef}r/ sd{rf/Laf6 lnG5g\ .

a}+s 6]n/ M  	 7Ls 5 , wGojfb .

a}++s 6]n/n] r]s kN6fP/ x]5{g\ . 

a}+s 6]n/ M 	 s[kof r]ssf] k5fl8 b:tvt ug'{;\ t .

a}+s 6]n/n] gd"gf k–r]s / Pp6f snd sd{rf/LnfO{ lbG5g\ . 

sd{rf/L M 	 x;\ . 

sd{rf/Ln] gd"gf k]–r]ssf] k5fl8kl6\6 b:tvt u5{g\ . sd{rf/Ln] b:tvt u/]sf] k]–r]s / snd 
a}++s 6]n/nfO{ lbG5g\ . a}++s 6]n/n] gd"gf k]–r]s / snd lnG5g\ .

a}+s 6]n/ M 	 wGojfb . 

a}+s 6]n/n] s]xL hfgsf/L 6fOk u5{g\ / sd{rf/LnfO{ a}+ssf] /;Lb lbG5g\ . sd{rf/Ln] a}+ssf] /;Lb 
lnG5g\ .

a}+s 6]n/ M 	 tkfO{sf] /sd hDdf u/]sf] /;Lb lng';\ .

sd{rf/L M 	 wGojfb . 

a}+s 6]n/ M 	 cfh d}n] tkfO{nfO{ db\bt ug{ ;Sg] cGo s]xL s'/fx? 5g\ <

sd{rf/L M 	 5}g . wGojfb .
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;xefuLx?;+u lgDg –k|Zgx? af/] 5nkmn ug'{;\ M 

�� lsg ;+o'Qm /fHo cd]l/sfdf tkfO{sf] k};f Pp6f a}+sdf /fVg' dxTjk"0f{ 5 <

�� olb tkfO{n] Pp6f a}+sdf cfgf] k};f /fVg'x'Gg eg] s] x'g ;S5 < -;Defljt hjfkmx?M M d cfgf] k};f 

x/fpg ;S5' , s;}n] k};f rf]g{ ;S5 , d]/f] k};f 3/df cfuf] nfUof] eg] vQd -v/fgL_ x'g ;S5 .

�� olb tkfO{nfO{ Pp6f a} +sdf vftf vf]Ng db\bt rflxG5 eg], tkfO{n] s;nfO{ ;f ]Wg'k5{ < 

-;Defljt pQ/x?M M s]z js{/÷k|aGws, z/0ffyL{ ;+:yfsf] Pshgf :jo+;]js, cyjf Pp6f a}+sdf sfd 

ug]{ sf]xL AolQm_

;xefuLx?;+u ljleGg lsl;dsf a}+sx? / a}+ssf] vftfx?sf] af/]df s'/f ug'{;\ M

a}+sx? ;+o'Qm /fHo cd]l/sfdf tkfO{sf] k};f /fVg] ;aeGbf ;'/lIft 7fp+ xf] . Toxf+ ljleGg  
k|sf/x?sf a}+sx? 5g\ . tkfO{sf] s]z js{/÷k|aGwsn] tkfO{nfO{ ;aeGbf /fd|f] x'g] a}+s  
vf]Hg db\bt ug{ ;Sg]5g\ . olb k};fsf] af/]df tkfO{sf] ;f+:s[lts jf wfld{s ljZjf;x? 5g\ eg] 
-pbfx/0fsf] nflu olb tkfO{ Aofh nfpg' jf lng' unt xf] eGg] ljZjf; ug'{x'G5 eg]_, tkfO{  
a;]sf] 7fp+df tkfO{ h:t} ljZjf;x?sf] cEof; ug]{ a}+s kQf nfpg ;Sg'x'G5 . 

a}+sdf tkfO{n] Pp6f r]ls+u vftf cyjf art vftf cyjf b'a} vftfdf k};f /fVg ;Sg'x'G5 . 
lgoldt?kdf r]sx? cyjf P= 6L= Pd= sf8{x? k|of]u u/]/ tkfO{ k};f hDdf ug{ jf lemSg  
ck]Iff ug'{x'G5 eg] r]ls+u vftfx? /fd|f] xf] . art vftfx? k};f art ug{ k|of]u ul/G5g\ h'g k};f 
tkfO{nfO{ s]xL ;do;Dd cfjZos x'g]5}g . z'?df, tkfO{nfO{ ;DejtM r]ls+u vftf dfq} cfjZos 
kg]{5 . kl5kl5 ha tkfO{ k};f art ug{ ;Ifd x'g'x'G5, tkfO{n] r]ls+u / art vftf b'a} vf]Ng 
rfxg' x'g]5 . 

;xefuLx?nfO{ ;f]em} cfgf] vftfdf Hofnf -tnj_sf] /sd hDdf ug]{ af/] eGg';\ M 

w]/} /f]huf/bftfx?n] sd{rf/Lsf] vftfdf pgLx?sf] Hofnf -tnj_ pgLx?s} a}+s vftfx?df ;f]em} 
hDdf ul/lbg] k|:tfj /fV5g\ . ;f]em} hDdf ug]{ vftfdf tkfO{nfO{ k]–r]s lbg'sf] ;6\6fdf tkfO{sf] 
a}+sdf /x]sf] vftfdf Hofnfsf] /sd k7fp+bf w]/} kmfO{bfx? x'G5g\ . tkfO{sf] r]s x/fpg] 8/  
x'b}g, tyf s;}n]klg rf]g]{ / r]sdf gSsnL b:tvt u/]/ ;f6\g] 8/ x'+b}g . Hofnf kfpg] lbg tkfO{ 
sfddf geP klg Hofnf tkfO{sf] vftfdf hDdf x'G5, clg r]s hDdf ug{ tkfO{ a}+s hfg'kb}{g . 
cGTodf cfgf] Hofnf ;f]em} tkfO{sf] vftfdf k7fp+bf, tkfO{n] kfpg] /sd tkfO{sf] vftfdf x'G5 / 
hlt a]nf klg Tof] /sd tkfO{nfO{ pknAw x'G5 . olb k]–r]s tkfO{n] cfkm} a}+sdf hDdf ug'{x'G5 
eg], Tof] /sd tkfO{sf] vftfdf hDdf ePsf] b]vLg Ps jf b'O{lbg nfUg ;S5 . 

Part III: Writing Checks

Roles: Employee

sd{rf/L pgsf] Pkf6{d]G6leq 6]jn glhs d]rdf a:5g\ . 

lgDg–s'/fx? ug'{;\ M

�� r]sa's ;dfpg';\ / AofVof ug'{;\ ls hj dflg;x?n] cfgf r]sx? pgLx?sf] a}+s vftfdf hDdf u5{g\ 

tj pgLx?n] of] hfgsf/L cfgf] r]sa'sdf cfgf] vftfdf klxn]b]lv /x]sf] /sd;+u hf]8]/ n]Vg'k5{ .



Making Your Way: A Reception and Placement Orientation Curriculum

�� r]s ;dfpg';\ . ;xefuLx?nfO{ eGg';\ ls 3/ef8f k|foM dlxgfsf] z'? d} ltg' {kg] { ] { x 'G5 .  

ha Tof] /sd ltg'{kg]{ lbg cfp+5, dflg;x?n] dlxgfsf] ef8f ltg{ Pkf6{d]G6 jf 3/ wgLsf] gfddf  

n]Vg'k5{ . 

�� km]/L r]sa's ;dfpg';\ . ;xefuLx?nfO{ eGg';\ ls hj pgLx? cfgf] r]ls+u vftfaf6 r]s 

sf6\5g\ tj pgLx?n] of] hfgsf/L cfgf] r]sa'sdf n]Vg'k5{ / k'gM vr{ ePsf] /sd 36fP/ lx;fa  

ldnfgu/L n]Vg'k5{ . 

�� lah'nLsf] pwf/f] lan ;dfpg';\ . ;xefuLx?nfO{ eGg';\ ls pgLx?n] ;doleq} cfgf pwf/f]  

lanx? ltg'{k5{ . k|foM of] r]s sf6]/ a'emfO{G5 . 

�� sd{rf/LnfO{ b'a} lanx?sf] nflu r]sx? sf6\g db\bt ug'{;\ ;fy} k|To]s AolQmnfO{ of] hfgsf/L  

k|i6\ofpg';\ ls sd{rf/Ln] k|To]s r]sdf -ldlt, JolQm jf sDkgL h;nfO{ /sdsf] e'QmfgL lbg' 5 p;sf] 

gfd, e'QmfgL lbg] /sd c+sdf ;fy} c+s zAbx?df n]vL tyf cfgf] b:tvt u/L_ n]Vg}k5{{ . 

Part IV: Getting Cash

Roles: Employee

sd{rf/L P6LPd dl;g glhs k'U5g\ .

lgDg–s'/fx? ug'{;\ M

�� ;xefuLx?nfO{ eGg';\ M

P6LPd dl;gx?sf] k|of]u a}+sdf k};f hDdf ug{ / lemSg ul/G5 . tkfO{n] k};f lemSg] ef}r/ kmf/fd e/]/ 

tyf a}+s 6]n/nfO{ lbP/ klg cfgf] a}+s vftfaf6 k};f lng ;Sg'x'G5 . 

�� ;xefuLx?nfO{ sd{rf/Lsf] P6LPd sf8{ b]vfpg';\ . 

�� ;xefuLx?nfO{ eGg';\ M

of] sf8{ Pp6f P6LPd dl;g af6 k};f lemSg k|of]u ul/G5 . tkfO{n] cfgf] P6LPd sf8{ P6LPd dl;g 

leq /fVg';\ , clg P6LPd dl;gn] tkfO{sf] kLg gDa/ -JolQmut hfgsf/Lsf] c+s_ ;f]W5 . tkfO{n] 

cfgf] kLg gDa/ ofb /fVg'k5{{ cyjf of] gDa/nfO{ s;}n] gb]Vg] u/L uf]Ko 7fp+df n]v]/ /fVg';\ / of] 

gDa/ c? s;}nfO{ geGg';\ . s;}n] tkfO{sf] :jLs[lt lagf tkfO{sf] a}+s vftfaf6 tkfO{sf] kLg gDa/ 

yfxf 5 eg] k};f lemSg ;S5 . P6LPd dl;g af6 @) 8n/sf] gf]6 k|fo M cfp+5 .

sd{rf/Ln] P6LPd dl;gdf P6LPd sf8{ /fv] em}+ u5{g\ . sd{rf/Ln] kLg gDa/ bafP em}+ u5{g\ . 
sd{rf/Ln] P6LPd dl;g af6 aL; @) 8n/sf] gf]6 lnG5g\ . 

sd{rf/Ln] cfgf] vlNtdf jf jfn]6df /fV5g\ . 

;xefuLx?nfO{ xf]z ug{ eGg';\ ls pgLx?n] cfgf] k};f jf cGo d"Nojfg\ a:t'x? ;'/lIft tyf 
n'sfP/ /fVg'k5{ .



Making Your Way: A Reception and Placement Orientation Curriculum

Part V: Mailing Bills

Roles: Postal Clerk, Employee

sd{rf/L x'nfssf] Sns{sf] 8]:slt/ hfG5g\ .

x'nfssf] Sns{ M 	tkfO{nfO{ cfh d s] db\bt ug{ ;S5' <

sd{rf/L M 	 d Pp6f l6s6 lsGg rfxG5' . 

x'nfssf] Sns{ M 	tkfO{ s] Pp6f ;fwf/0f lr7L k7fp+b} x'g'x'G5 <

sd{rf/L M 	 xf] .

sd{rf/Ln] x'nfssf] sd{rf/LnfO{ lah'nLsf] pwf/f] lan ltg{ /flvPsf] vfd lbG5g\ . x'nfssf] 
sd{rf/Ln] Tof] lnG5g\ .

x'nfs Sns{ M 	 wGojfb . of] lr7L k7fpg x'nfs l6s6 vr{ $^ ;]G6 nfU5 .

sd{rf/Ln] P6LPd dl;g af6 lems]sf] aL; 8n/sf] gf]6 x'nfssf] Sns{nfO{ lbG5g\ . 

x'nfssf] Sns{ M 	wGojfb . tkfO{sf] x'nfs l6s6 lng';\ . 

x'nfssf] Sns{n] sd{rf/LnfO{ Pp6f x'nfs l6s6 lbG5g\ . sd{rf/Ln] x'nfs l6s6 lnG5g\ . 

sd{rf/L M 	 wGojfb . 

x'nfs Sns{ M 	 tkfO{n] pGgfO; !( 8n/ rf}jGg %$ ;]G6 kfpg'x'G5 .

x'nfs Sns{n] sd{rf/LnfO{ !(=%$ 8n/ lkmtf{ lbG5g\ . sd{rf/Ln] lnG5g\ . sd{rf/Ln] k};f uGtL 
u5{g\ .

sd{rf/L M 	 wGojfb .

x'nf Sns{ M 	 tkfO{sf] /l;b lng';\ . 

x'nfssf] Sns{n] sd{rf/LnfO{ Pp6f /l;b lbG5g\ . sd{rf/Ln] lnG5g\ .

sd{rf/L M 	 wGojfb .

x'nfs Sns{ M 	 tkfO{sf] nflu cfh d}n] ug{ ;Sg] cGo s]xL s'/fx? 5g\ <

sd{rf/L M 	 5}g . tkfO{sf] ;xof]usf] nflu wGojfb . 

x'nfs Sns{ M 	 :jfut 5 . tkfO{sf] lbg /fd|/L latf];\ . 

sd{rf/L x'nfssf] Sns{ ePsf] 8]:s af6 hfG5g\ . sd{rf/Ln] vfddf x'nfs l6s6 6f+:5g\ .  
sd{rf/Ln] vfdnfO{ d]naS;leq /fV5g\ . 



Making Your Way: A Reception and Placement Orientation Curriculum

;xefuLx?;+u lgDg–k|Zgx?sf] af/]df 5nkmn ug'{;\ M 

�� sd{rf/LnfO{ Pp6f x'nfs l6s6 lsg rflxof] <

�� x'nfs l6s6 lsGg sd{rf/L sxf+ uP <

�� x'nfs l6s6sf] d"No slt k/\of] <

�� sd{rf/Ln] k};fsf] uGtL lsg u/] <

�� tkfO{n] x'nfs sfof{nodf cGo s]s] ug{ ;Sg'x'GYof] <

Part VI: Paying Your Rent

Roles: Landlord/Landlady, Employee

	 sd{rf/L 3/wgL÷dflnsgLsf] sfof{no lx+8]/ hfG5g\ .

3/wgL÷dflnSgL M 	 gd:t] . tkfO{nfO{ cfh s:tf] 5 <

sd{rf/L M 	 ;~r} 5' , wGojfb . tkfO{ gL <

3/wgL÷dflnSgL M 	 dnfO{ ;+r} 5 , wGojfb . 

sd{rf/L M 	 of] dlxgfsf] d]/f] 3/ef8f lng';\ . 

	 sd{rf/Ln] 3/wgL÷dflnsgLnfO{ ef8fsf] r]s lbG5g\ . pgn] sd{rf/L af6 r]s lnG5g\ .

3/wgL÷dflnSgL M 	 wGojfb . v'zLsf] s'/f xf] ls k|To]s dlxgf tkfO{ ;dodf ef8f ltg'{x'G5 . tkfO{;+u xfd|f]  
	 slxn]klg ;d:ofx? ePsf] 5}g .

sd{rf/L M 	 :jfut 5 . 

3/wgL÷dflnSgL M 	 tkfO{sf] Pkf6{d]G6df ;a} 7Ls7fs 5 <

sd{rf/L M 	 ;a}s'/f 7Ls 5, wGojfb . 

3/wgL÷dflnSgL M	  tkfO{sf] s'g} sl7gfO{x? 5g\ eg], s[kof dnfO{ yfxf lbg';\ . 

sd{rf/L M 	 wGojfb . d eGg]5' . 

3/wgL÷dflnSgL M 	 tkfO{sf] lbg z'e xf];\ .

	 ;xefuLx?;+u lgDg–k|Zgx? af/] 5nkmn ug'{;\ M

�� tkfO{sf] 3/ef8f ;dodf e'QmfgL ug'{ lsg dxTjk"0f{ x'G5 < olb ug'{ePg eg] s] x'g ;S5 <

�� 3/ ef8f cS;/ slxn];Dd ltg'{k5{ <

�� 3/ef8f ltg]{ ljleGg tl/sfx? x'G5g\ . tkfO{ cfgf] 3/ef8f s;/L ltg'{x'G5 <
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Banks and Paychecks Room Set-Up

Note: The Banks and Paychecks Signs are shown in bold text. Furniture placement is noted. Materials are 
shown in italics.

Bank

Landlord/Landlady’s Office

Work

Post Office

ApartmentAutomated Teller 
Machine (ATM)

Table or desk  

Sample Bank Receipt, pen

Chair, desk, chair

Table 

pen, Sample Bank Deposit Slip
Table or chair 

Sample Paycheck

Table 

Sample Stamp, $19.56, Sample 

Post Office Receipt

Table, chair 

Sample Electric Bill, 2 Sample 

Checks, Sample Checkbook, 

pen, envelope

Table or chair 

Sample ATM Keypad, $20

Mailbox
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Banks and Paychecks Signs
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c6f]d]6]8 6]n/ dl;g -P6LPd_
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Sample Paycheck

Employer name Earnings statement
Address of employer Pay period:

City, state, zip code Pay date:

Taxable marital status: Employee name

Exemptions/ allowances: Employee address

Federal:

State: Deductions Year to date

Federal income tax $41.11 $205.55

State tax $38.40 $292.00

Rate Hours Earnings Year to date FICA – Social Security $36.86 $184.30

Regular 
earnings

$8.00 80 $640.00 $3,200.00 FICA – Medicare $8.64 $43.20

Overtime 
earnings

0 0 0 $120.00 Medical insurance $26.00 $130.00

Gross earnings $640.00 $3,320.00 Net pay $488.99 $2,444.95

–––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

Employer name Check number:

Address of employer Pay date:

City, state, zip code

PAY *** Four hundred eighty-eight dollars and 99 cents ******************** $488.99

To the Order of    Employee name

   Employee address

-/f]huf/bftfsf] gfd_

-/f]huf/bftfsf] 7]ufgf_

-zx/, /fHo, lhksf]8_

-cfDbfgLx?sf] ljj/0f_
-Hofnf -tnj_ kfpg] cjlw_

-Hofnf -tnj_ kfpg] lbg_

-s/ nfUg ;Sg] j}aflxs cj:yf_

-5'6x?÷eQfx?_

-sd{rf/Lsf] gfd_

-sd{rf/Lsf] 7]ufgf_

-;+3Lo_

-/fHo_
-s6f}tLx?_ -jif{sf] cWofjlw_

-;+3Lo cFDbfgL s/_

-/fHo s/_

-b/_    -306fx?_-cfDbfgLx?_-jif{sf] cWofjlw_

-lgoldt cfDbfgLx?_

-cf]e/6fO{d cfDbfgLx?_

-hDdfhDdL cfDbfgLx?_

-lkmsf–;f];n ;]Sof]l/6L_

-lkmsf–d]l8s]o/_

-:jf:Yo aLdf_

-s'n Hofnf -tnj__

-/f]huf/bftfsf] gfd_

-/f]huf/bftfsf] 7]ufgf_
-zx/, /fHo, lhksf]8_

-sd{rf/Lsf] gfd_
  -sd{rf/Lsf] 7]ufgf_-n] cfb]z lbPdf_

-/sd e'QmfgL lbg'_

-r]s gDa/_
-Hofnf -tnj_ kfpg] lbg_

-rf/;o c7f;L 8n/x? / pgfG;o ;]G6x?_
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Sample Bank Deposit Slip

Deposit

Date __________________________________________ Cash

Name _________________________________________ Checks

Account Number ________________________________

Subtotal

Name of Bank Less Cash

City, state, zip code Total

Sample Bank Receipt

Name of Bank

Detailed information about the transaction and contact information for the bank.

Date Account number Transaction number

Type of transaction Amount deposited

Amount currently available Current date, time

Amount that will be available Future date, time

Sample Check

Your full name Check number 
Your street address 
Your city, state, zip code 
 ________________________ 
 Date 
 
Pay to the  
order of __________________________________________________________________________________________ 
 
______________________________________________________________ Dollars 
 

Name of bank 
 
For ____________________________________ ____________________________________ 
 
Bank and state routing numbers; your account number 
 
 
 
Your full name Check number 
Your street address 
Your city, state, zip code 
 ________________________ 
 Date 
 
Pay to the  
order of __________________________________________________________________________________________ 
 
______________________________________________________________ Dollars 
 

Name of bank 
 
For ____________________________________ ____________________________________ 
 
Bank and state routing numbers; your account number 
 
 
 
Your full name Check number 
Your street address 
Your city, state, zip code 
 ________________________ 
 Date 
 
Pay to the  
order of __________________________________________________________________________________________ 
 
______________________________________________________________ Dollars 
 

Name of bank 
 
For ____________________________________ ____________________________________ 
 
Bank and state routing numbers; your account number 
 

$ 

$ 

$ 

-gub_

-r]sx?_

-v08–v08sf] s'n   hDdf_

-gub 36fP/_

-hDdf -art__

-a}+ssf] gfd_

-a}+ssf] gfd_

-s'n_

-ldlt_

  -gfd_

	     -vftf gDa/_

-zx/, /fHo, lhk sf]8_

-a}ssf] nflu n]gb]g tyf ;Dks{ 7]ufgfsf] lj:t[t hfgsf/L_

-n]gb]gsf] gDa/_
-n]gb]gsf] lsl;d_

-xfndf pknAw /sd_

-pknAw x'g] /sd_

-hDdf u/]sf] /sd_

-xfnsf] ldlt, ;do_

-eljiosf] ldlt, ;do_

-vftf gDa/_-ldlt_

-tkfO{sf] k'/f gfd_
-tkfO{sf] ;8ssf] 7]ufgf_
-tkfO{sf] zx/, /fHo, lhk sf]8_

-r]s gDa/_

-n] cfb]z lbPdf_

-ldlt_

-8n/x?_

-nflu_

-a}+s tyf /fHosf] /fpl6+u gDa/x?M  
tkfO{sf] vftf gDa/_

-a}+ssf] gfd_
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Sample Electric Bill

Name of Electric 
Company

Date of bill

Account number Invoice number

Contact information for electric company

Usage Meter Number Charges

Estimated 
reading Date Reading

Delivery

Service charge Cost

Estimated 
reading Date Reading

Distribution charge Cost

Subtotal delivery Cost

Supply

Energy usage

Date Cost

Date Cost

Subtotal supply Cost

======================================
===
Total electric charges Cost

-----------------------------------------------------------------------------------------------------------------------------------

Name of Electric 
Company

Address 
City, state, zip 
code

Account number

Due: Date Amount

Account number
  Amount enclosed: $_________________

Your name

Your address 
Your city, state, zip code

Name of electric company 
Address 
City, state, zip code

Instructions: Please return this portion with payment. Make check payable to  
Name of Electric Company. Write your account number on your check.

-k|of]u ePsf]_ -ld6/_       -gDa/_

-lgb]{zg\x? M s[kof e'QmfgL;+u} of] efu lkmtf{ k7fpg';\ . r]ssf] e'QmfgL lah'nL 
sDkgLsf] gfddf n]Vg';\ . r]sdf tkfO{sf] vftf gDa/ n]Vg';\ ._

-lah'nL sDkgLsf] gfd_

-lah'nL sDkgLsf] 
gfd_

-lah'nL sDkgLsf] nflu ;Dks{ gDa/_

-k7fPsf] lansf] gDa/_

-lansf] ldlt_

-vftf gDa/_

-d"No_

-d"No_

-d"No_

-d"No_

-d"No_

-d"No_

-d"No_

-ldlt_

-ldlt_

-ldlt_

-ldlt_

-z'Nsx?_

-cg'dflgt 
p7]sf] c+s_

-cg'dflgt 
p7]sf] c+s_ -p7]sf] c+s_

-p7]sf] c+s_

-ljt/0f_

-;]jf z'Ns_

-ljt/0f z'Ns_

-v08–v08sf] ljt/0f d"No_

-cfk"lt{_

-lah'nL vkt_

-v08–v08sf] cfk"lt{_

-s'n lah'nLsf] z'Nsx?_

-7]ufgf_ 
-zx/, /fHo, lhk  
sf]8_

-ldlt_
-pwf/f] af+sL_

                   -lah'nL sDkgLsf] gfd_ 
-7]ufgf_ 
           

-vftf gDa/_

-vftf gDa/_ -;+nUg /sd_

-/sd_

-tkfO{sf] zx/, /fHo, lhksf]8_

-tkfO{sf] gfd_

-tkfO{sf] 7]ufgf_

-zx/, /fHo, lhk sf]8_
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Sample ATM Keypad
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Banks and Paychecks Money
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Sample Stamp

Sample Post Office Receipt

Name of post office 
City, State

Date Phone number Time

-------------------------------------------------------------

Sales Receipt

Product 
Description

Sale 
Quantity

Unit  
Price

Final  
Price

-------------------------------------------------------------

Item # Cost Cost

Item # Cost Cost

Item # Cost Cost

====

Subtotal: Cost

Total: Cost

Paid by:

Cash Amount

Change Due: Amount

-------------------------------------------------------------

Customer Copy

-lkmtf{ x'g af+sL_

-x'nfssf] gfd 
zx/, /fHo_

-ldlt_          -kmf]g gDa/_             -;do_

-las|L /l;b_

-d"No_ -d"No_

-d"No_ -d"No_

-d"No_ -d"No_

-d"No_

-d"No_

-pTkfbgsf]  
ljj/0f_

-las|Lsf]  
kl/df0f_

-k|lt  
-OsfO{_ d"No_

-clGtd  
d"No_

-a:t'_

-a:t'_

-a:t'_

-v08–v08sf] s'n_

-s'n_

-/sd_

-/sd_

-u|fxssf] k|ltlnlk_

-e'QmfgL lbg] AolQm_

-gub_
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Budgeting and Prioritizing Posters

lzz'–:ofxf/

! aRrf

!÷@ cfwf 
lbg 

k|ltdlxgf  
$ rf/j6f  
6f]sgx?

k'/f lbg 
k|ltdlxgf  
^ 5j6f  
6f]sgx?

@ hgf afnaflnsf

!÷@ cfwf 
lbg 

k|ltdlxgf  
& ;ftj6f  
6f]sgx?

k'/f lbg 
k|ltdlxgf  
!) bzj6f 
6f]sgx?

# hgf afnaflnsfx?

!÷@ cfwf 
lbg 

k|ltdlxgf 
(j6f  

6f]sgx?

k'/f lbg 
k|ltdlxgf 
!#j6f  

6f]sgx?
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vfgf

Pshgf AolQm

b'waf6 ag]sf 
pTkfbgx?

kmnkm"n / 
;fu;AhLx?

cgfhx?

k|f]6Lgx?

k|ltdlxgf ^ 
5j6f  

6f]sgx?

% kf+rhgfsf] kl/jf/

k|ltdlxgf  
* cf7j6f  
6f]sgx?

% 
% kf+rhgfsf] kl/jf/

k|ltdlxgf  
!) bzj6f 
6f]sgx?

lrgL tyf t]n xfn]/ agfOPsf a:t'x?
& ;fthgfsf] kl/jf/

k|ltdlxgf  
!@ afx|j6f 
6f]sgx?
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oftfoft

;fj{hlgs oftfoft

;fOsn

k|ltdlxgf ! Pp6f  
6f]sg

uf8L*

k|ltdlxgf !*  
c7f/j6f 6f]sgx?

b'O{ jf b'OhgfeGbf 
a9L AolQmx? ldn]/ 

uf8Ldf hf+bf

k|ltdlxgf $ rf/j6f 
6f]sgx?

! Pshgf 
aflnu

k|ltdlxgf ! 
Pp6f 6f]sg

    

@ b'O{hgf 
aflnux?

k|ltdlxgf @ 
b'Oj6f 6f]sgx?

    

# tLghgf 
aflnux?

k|ltdlxgf # 
tLgj6f 6f]sgx?

     

$ rf/hgf 
aflnux?

k|ltdlxgf $  
rf/j6f 6f]sgx?

*ofb ug'{;\ M olb tkfO{sf] kl/jf/n] Pp6f uf8L lsGg] lg0f{o u5{ eg], uf8L aLdf, k]6«f]n, dd{t ;Def/ tyf 
dd{tsf] nflu vr{x? a]xf]g'{k5{ .
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lah'nL, kfgL, 9n

Pshgf AolQm lah'nL

Uof;

tftf] -tfk_

kmf]x/ tyf k'gMk|of]u

k|ltdlxgf ! 
Pp6f 6f]sg

% kf+rhgfsf] kl/jf/

k|ltdlxgf # 
tLgj6f  
6f]sgx?

kfgL
& ;fthgfsf] kl/jf/

k|ltdlxgf % 
kf+rj6f  
6f]sgx?
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P]lR5s a:t'x?

csf]{ /fHodf Pshgf 
;fyLsf] ljjfxdf  
;xefuL x'g .

k|ltdlxgf !^ ;f]x|j6f 
6f]sgx?

Pp6f /]i6'/f+df vfgf vf+bf

@ b'O{j6f 6f]sgx?

n'ufkmf6f]

gof+ $  
rf/j6f  
6f]sgx? 

k|of]u  
u/]sf] Pp6f 

6f]sg
! Pp6f 6f]sg  

sDKo'6/

gof+ @$  
rf}aL;j6f 
6f]sgx?

vr{ e} ;s]
sf] !) 

bzj6f 6f]
sgx?

6]lnlehg

gof+ ^ 5j6f 
6f]sgx?

vr{ e}  
;s]sf] @ 
b'Oj6f  
6f]sgx?

OG6/g]6 – 
k|ltdlxgf – 

b'O{j6f  
6f]sgx?

s]jn 
;lxtsf] 
OG6/g]6 
k|ltdlxgf  
# tLgj6f  
6f]sgx?

:yflgo 
Rofgnx?nfO{ 

! Pp6f  
6f]sg

s]jnnfO{ 
k|ltdlxgf  
@ b'O{j6f  
6f]sgx?

tkfO{sf] cf:yfsf] 
;+:yfnfO{ rGbf lb+bf

@ b'O{j6f 6f]sgx?

csf]{ zx/df a:g]  
kl/jf/nfO{ e]6\bf

!) bzj6f 6f]sgx?

aflx/ Pp6f lkmNd  
x]g{ hf+bf
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Budgeting and Prioritizing Worksheet 1

kl/jf/sf] ljj/0f M lktf / dftf b'a}hgf km'n–6fO{d sfd  
ub}{5g\ . & ;ft, !) bz / !# t]x| jif{sf tLghgf 
afnaflnsfx? ;a}hgf ljBfnodf k9\5g\ . afnaflnsfx?nfO{ 
ljBfnokl5 x]/ljrf/ rflxG5 .

ltg'{;\ M k|ltdlxgf !)@ Ps;o b'Oj6f 6f]sgx? 

a:t' d"No -6f]sgx?_ s'n af+sL ar]sf] -6f]sgx?_

ef8f $$ rjfln;j6f  
6f]sgx? 

lzz'–:ofxf/

vfgf

cfOcf]Pdsf] C0f

kmf]g

oftfoft

lah'nL, kfgL, 9n

P]lR5s a:t'x? M

s'n M

s] tkfO{;+u 6f]sg af+sL ar]sf] 5 < olb ar]sf] 5 eg] To;nfO{ s] ug'{x'G5 <



Making Your Way: A Reception and Placement Orientation Curriculum

Budgeting and Prioritizing Worksheet 2

kl/jf/sf] ljj/0f M Psn dftf Pp6f km'n–6fO{d / csf]{  
kf6{–6fO{d sfd ub}{l5g\ . pgsf] #, %, * / !$ jif{ pd]/sf 
s]6fs]6Lx? 5g\ . ;aeGbf sfG5f] ljBfnodf k9\b}g . aRrf 
eGbf a9L pd]/sf jf h]7f s]6fs]6Lx? ljBfnodf k9\5g\ t/ 
pgLx?nfO{ ljBfnokl5sf] :ofxf/ rflxG5 . 

ltg'{;\ M &* c7xQ/ 6f]sgx?

a:t' d"No -6f]sgx?_ s'n af+sL ar]sf] -6f]sgx?_

ef8f $) rfln;j6f  
6f]sgx?

lzz'–:ofxf/

vfgf

cfOcf]Pdsf] C0f

kmf]g

oftfoft

lah'nL, kfgL, 9n

P]lR5s a:t'x? M

s'n M

s] tkfO{;+u 6f]sg af+sL ar]sf] 5 < olb ar]sf] 5 eg] To;nfO{ s] ug'{x'G5 <
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Budgeting and Prioritizing Worksheet 3

kl/jf/sf] ljj/0f M lktf km'n–6fO{d sfd ub}{5g\ . cfdf / km'k' 
b'a}hgf kf6{–6fO{d sfd ub}{5g\ . xh'/cfdf 3/df al:5g\ . (, 
!%, / !& jif{ pd]/sf afnaflnsfx? ;a}hgf ljBfnodf k9\5g\ 
. ;aeGbf h]7f] 5f]/f kf6{–6fO{d sfd ub}{5g\ .

ltg'{;\ M k|ltdlxgf !!) Ps;o bzj6f 6f]sgx? 

a:t' d"No -6f]sgx?_ s'n af+sL ar]sf] -6f]sgx?_

ef8f %@ afpGgj6f  
6f]sgx? 

lzz'–:ofxf/

vfgf

cfOcf]Pdsf] C0f

kmf]g

oftfoft

lah'nL, kfgL, 9n

P]lR5s a:t'x? M

s'n M

s] tkfO{;+u 6f]sg af+sL ar]sf] 5 < olb ar]sf] 5 eg] To;nfO{ s] ug'{x'G5 <
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Budgeting and Prioritizing Worksheet 4

kl/jf/ ljj/0fM Pshgf PSnf] dflg; km'n–6fOd sfd ub}{5g\ .

 
 
 
 

ltg'{;\ M $% k}+tfln;j6f 6f]sgx? 

a:t' d"No -6f]sgx?_ s'n af+sL ar]sf] -6f]sgx?_

ef8f !^ ;f]x|j6f 6f]sgx?

lzz'–:ofxf/

vfgf

cfOcf]Pdsf] C0f

kmf]g

oftfoft

lah'nL, kfgL, 9n

P]lR5s a:t'x? M

s'n M

s] tkfO{;+u 6f]sg af+sL ar]sf] 5 < olb ar]sf] 5 eg] To;nfO{ s] ug'{x'G5 <
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Orientation Cash
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Personal Budgeting Worksheet

of] sfo{;"rLn] tkfO{ slt vr{ ug'{x'G5 eGg] tkfO{nfO{ a'emfpg db\bt ug{sf] nflu xf] . of] hfgsf/L yfxf kfpgfn] 
tkfO{nfO{ cfgf] cfDbfgLleq /x]/ vr{ ug{ db\bt ug{ ;S5 .

tkfO{ / tkfO{sf] kl/jf/sf] nflu pko'Qm cfo–Joo lgwf{/0f ug{ lgDglnlvt s'/fx? k'/f ug'{;\ M

cfgf] cfDbfgLsf]  
;"rL agfpg';\ . 

k|To]s vr{sf] d"Nosf] ;"rL 
agfpg';\ .

tkfO{sf] cfDbfgLaf6 vr{ 
ePsf] /sd 36fpg';\ .

ef8f

lah'nL, kfgL, 9n

vfgf

oftfoft

kmf]g

cfOcf]Pdsf] C0f

lzz'–:ofxf/

:jf:Yo

n'ufkmf6f]

3/;kmfO{÷AolQmut 
;/;kmfO{sf ;fdfgx?

lzIff

lgDglnlvt k|Zgx?df Wofg lbg';\ M

olb tkfO{n] cfgf] cfDbfgLeGbf a9L vr{ ug'{eof] eg], tkfO{n] cfgf] vr{x? sd ug{ s] ug{ ;Sg'x'G5 <

olb tkfO{n] cfkm"n] vr{ u/]sf]eGbf a9L sdfpg'eof] eg] af+sL vr{sf] /sdnfO{ tkfO{n] s] ug'{k5{ <
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Budgeting and Personal Finance Unit Vocabulary Worksheet 1

lgb]{zg\x? M b]a|]tkm{sf] zAbx?nfO{ bflxg]tkm{sf] lrqx?;+u hf]8f ldnfpg';\ . klxnf]rflx+ tkfO{sf] nflu ul/Psf] 5 .  

zAbx? lrqx?

check

Internet

money

bank

receipt
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dnfO{ =================== cfjZos 5 .
dnfO{ d]/f] sfdsf] nflu Pp6f  
sDKo'6/ cfjZos 5 .

d =================== rfxG5' .
d Pp6f ;fOsn rfxG5' . 

Budgeting and Personal Finance Unit Vocabulary Worksheet 2

lgb]{zg\x? M tnsf lrqx?nfO{ x]g'{;\ . tkfO{nfO{ of] cfjZos 5 jf of] kfpg] tkfO{sf] rfxgf 5 , lg0f{o ug'{;\ . 
tkfO{nfO{ cfjZos a:t'x?df 3]/f nufpg';\ . cfkm"nfO{ rfxgf ePsf] a:t'nfO{ X lrGx nfpg';\ . 

             O  = cfjZostf        X  = rfxgf

sleep
good financial 
management get your nails done food

fancy clothes exercise cell phone job

computer car bike housing

ca oL zAbx?nfO{ jfSodf k|of]u u/]/ cEof; ug'{;\ . 


